	
	IN THE CIRCUIT COURT OF THE NINTH JUDICIAL CIRCUIT, IN AND FOR ORANGE COUNTY, FLORIDA

	________________,
	Plaintiff,
	
CASE NO.:  20__-CA-______-O

Div. 40

	vs
	

	________________,
	Defendant,
___________________________________/

	


ORDER FOR SCHEDULING CONFERENCE PRELIMINARY 
TO HEARING TO TAX COSTS AND AWARD 
ATTORNEYS’ FEES AND COSTS[footnoteRef:1] (HIGBEE ORDER) [1:  We gratefully acknowledge this Case Management Order on Attorneys’ Fees and Costs, commonly referred to as the Higbee Order, is based on those prepared by Judge Heather L. Higbee, Ninth Judicial Circuit.] 


	The Court having found entitlement as to Attorney Fees and Costs on_____ and therefore, to ensure an orderly and efficient presentation and/or resolution of this issue, counsel for the parties are ORDERED to comply as follows:
l.      Counsel shall attend a Scheduling Conference on __________,  at          
  ______ a.m. in Hearing Room 1400.02 of the Orange County Courthouse, 425 N. Orange Ave., Orlando, FL 32801. No Telephonic Appearances. The hearing date and time on the Hearing to Tax Costs and Attorney's Fees will be set at the Scheduling Conference. Counsel and pro se parties shall bring their scheduling calendars.
1. Within forty (40) days of this ORDER, the Moving Party shall file a Schedule of All Exhibits and Witness List which it intends to offer at the hearing and make available and provide to the opposing party, a copy of all invoices, time records, cancelled checks and other supporting documentation for any cost requested and all attorney/paralegal time records, evidencing services for which the party seeks payment, along with a summary of Attorney/paralegal billing time; suggested hourly rate(s), suggested expert witness fee rates and taxable costs for which the Moving Party seeks recovery for. Notice of Compliance shall be filed with the Clerk.
1. Within thirty (30) days of receipt of the Schedule of All Exhibits and supporting documents and summary referenced in paragraph 2, counsel for the Responding Party shall respond in writing to each item of costs and attorney fee's. This response shall state whether counsel agrees or objects to said item. For each objection, counsel shall state the basis and cite the supporting authority. Any item not addressed by Responding Party shall be deemed agreed to and any objection thereto waived. Responding Party shall file a Schedule of All Exhibits that it intends to offer at the hearing and provide copies to opposing party, along with a Witness List. Notice of Compliance shall be filed with the Clerk.
1. Within ten (10) days of receipt of said response, the Moving Party shall in writing to each objection, stating whether said party concurs with the objection and if not, cite the contrary authority. Notice of Compliance shall be filed with the Clerk.
1. In the event there is an agreement to a particular cost item or fee request, but disagreement with the amount, the Responding Party shall state in writing the objection and the amount believed to be reasonable.
1. Meeting of Attorneys. No later than ten (l0) days prior to Scheduling Conference, Counsel that will try the case, and pro se parties, if any, shall meet together. Attendance is mandatory! Moving Party shall arrange a mutually agreeable date, time and place for this meeting. At the meeting the attorneys and pro se parties shall:
4. Discuss and attempt to settle the claim for Attorneys' Fees and Costs.
4. Produce, examine and initial on back (or electronic Bates Stamp) every evidentiary exhibit intended to be offered at hearing; agree on those which can be admitted as joint exhibits, those which can be admitted without objection, and identify those to which objection will be made and the grounds of each objection, and note this on a separate copy of each party's exhibit schedule. Objections not reserved or grounds not noted on such separate schedule will be deemed waived at hearing. The annotated separate copies of the schedules will be attached to and made a part of the Joint Statement. See §6(g) of this order.
4. Review the witness lists and in good faith note on a separate copy which witnesses and depositions wil1 actually be used at hearing. The annotated separate copies of the witness list will be attached to the Joint Statement. See §6(g) of this order.
4. Discuss and stipulate as to those facts, which will require no proof at the hearing.
4. Discuss, clarify and frame all factual issues of fact to be heard.
4. Identify all issues of law, procedure or evidence to be decided by the Court prior to or during hearing.
4. Agree upon and draft a concise Joint Statement of The Case as to paragraphs 6 a-f, to present to the Court at the Scheduling Conference. All attorneys and pro se parties shall sign the Joint Statement.
1. Each party shall disclose all other expert opinions in affidavit form at least thirty (30) days prior to the Scheduling Conference and make experts, if any, available for depositions without necessity of subpoena. Said depositions to take place no later than fifteen (15) days preceding the Scheduling Conference. The Parties must agree in writing to use affidavits in lieu of live testimony.
1. The Statewide Uniform Guidelines for Taxation of Costs in Civil Actions shall be used in an attempt to resolve disputes over taxation of costs.
1. Counsel and the parties shall exercise good faith in complying with the terms of this ORDER. The Court may consider appropriate sanctions with regard to unreasonable requests for taxation of costs, requests for attorneys' fees, and objections thereto.
Sanctions for failure to comply with this ORDER, include striking request for Attorneys' Fees and/or Costs; reduction of any award and/or Attorneys' Fees and Costs in favor of other party.

DONE AND ORDERED at Orlando, Orange County, Florida on
			



				__________________________________
			            JOHN E. JORDAN
                                          CIRCUIT COURT JUDGE





CERTIFICATE OF SERVICE
 I HEREBY CERTIFY that the foregoing was filed with the Clerk of the Court using the Florida Courts E-Filing Portal System.  Accordingly, a copy of the foregoing is being served on this day to all attorney(s)/interested parties identified on the ePortal Electronic Service List, via transmission of Notices of Electronic Filing generated by the ePortal System.

Cathy Stephens, Judicial Assistant    


If you are a person with a disability who needs any accommodation in order to participate in this proceeding, you are entitled, at no cost to you, to the provision of certain assistance. Please contact the ADA Coordinator, Court Administration, Orange County Courthouse, 425 N. Orange Avenue, Orlando, FL 32801, (407-8362303) at least 7 days before your scheduled court appearance, or immediately upon receiving this notification if the time before the scheduled appearance is less than 7 days; if you are hearing or voice impaired, call 711. 
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